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The outputs of the activities, which are carried out as part of the Employment, Education and Social Policies 
Sectoral Operational Programme (EESP SOP) prepared under the European Union Instrument for Pre-
Accession Assistance (IPA II) and co-financed by the Republic of Turkey and the European Union, should 
be produced and distributed in accordance with the Communication and Visibility Requirements for EU 
External Actions published by the Delegation of the EU to Turkey (EUTD).

The HRD OS Visibility Guideline prepared by the Republic of Turkey Ministry of Labour and Social Security 
has been prepared based on the Communication and Visibility Requirements for EU External Actions to 
ensure visual integrity, to conduct communication activities effectively and to provide coordination and 
synergy in the operations under the EESP SOP and in our work on technical support, procurement, grant 
and direct grant projects under these operations. In this context, it is essential to comply with the rules 
specified in the guideline for the design and distribution of materials that are produced within the scope of 
all implemented projects.

You may contact your programme officer in the Directorate of European Union and Financial Assistance, 
the Contracting Authority, if you need any other application that is not included in this guideline or if you 
have any question.

Yours sincerely,

Human Resources Development Operating Structure

FOREWORD
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EUD: Delegation of the European Union to Turkey 

MoLSS: Ministy of Labour and Social Security 

Contracting Authority: Directorate of European Union and Financial Assistance 

HRD OS: Human Resources Development Operating Structure 

EESP SOP: Employment, Education and Social Policies Sectoral Operational Programme

Guideline: Visibility Guideline

Application Guideline: The application guideline shall mean a document prepared by HRD OS for the 
applicants, which explains in a detailed, clear and understandable manner the natural and legal persons 
that can benefit from the support, the conditions required for the applicant(s), the area of priority, the area 
of support, the eligible costs that can be met from the support, the selection and evaluation criteria, co-
financing obligations, standard application documents and other required information.

Contributor: The contributor means a natural or legal person explicitly mentioned in the application 
documents, who contributes to the beneficiary in the execution of the project without directly obtaining 
benefits or interests in the process or result of the execution of the project or activity subject to support.

Partner / Co-Applicant: The partner/co-applicant means a natural or legal person explicitly mentioned in 
the application documents, who contributes to the beneficiary in the execution of the project with directly 
or indirectly obtaining benefits or interests in the process or result of the execution of the project or activity 
subject to support.

Project: The project means the activities created to achieve the expected results and objectives, prepared 
according to the application guideline and the attached documents, designed for the solution of a problem, 
limited by the place, time and resource (budget) constraint.

Disclaimer: Disclaimer Notice

Contract: The Contract shall mean the agreements and annexes signed between the HRD OS and the 
Beneficiary, which govern the principles and rules of utilization of support, the payment procedures and 
principles, the rights and obligations of the parties and the consequences and sanctions of the violation 
of these obligations.

Operation Beneficiary / Beneficiary / Grant Beneficiary / Coordinator: These shall mean the legal 
entities whose project is decided to be supported by IPA funds in accordance with the provisions of the IPA 
II Framework Agreement between the EU and the Republic of Turkey, which is approved by Law No. 6647, 
and which have an operational agreement or project contract with it.

Consortium: Consortium means a group of legal persons who submit proposals in response to a 
declaration of service procurement or procurement of goods. The Consortium shall fulfil its contractual 
obligations in the project contract in the event of award of the tender. All members of the consortium 
(leader and all other partners) are jointly and severally responsible to the contracting authority.

Consortium Leader: The Consortium leader means the partner in which the authority to conduct and 
manage the businesses of the consortium is granted by contract or decision. The consortium leader is the 
sole authority to manage.

Contractor: Contractor means natural or legal persons supplying and/or providing services to the 
Beneficiary and/or performing business under a Contract. It also means a consortium of real or legal 
persons.

DEFINITIONS
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Beneficiaries, service and goods procurement contractors are obliged to take the necessary measures to 
ensure the visibility of co-financing of the EU and the Republic of Turkey. These measures must comply with 
the rules set out in the Communication and Visibility Requirements for EU External Actions published by 
the Delegation of the EU to Turkey and in the HRD OS Visibility Guideline. These guidelines are available at;

Communication and Visibility Requirements for EU External Actions https://www.avrupa.info.tr/tr/ab-dis-
faaliyetler-icin-iletisim-ve-gorunurluk-sartlari-7431

HRD OS Visibility Guideline 
http://www.ikg.gov.tr/ipa/e-kaynaklar/

EU visibility rules must be implemented very carefully and EU support in the project must be indicated 
by appropriate visibility tools (all published documents and audio-visual outputs). All materials, such as 
publications, meetings and presentations used during activities, must comply with the rules of visibility.

HRD OS Visibility guideline contains a range of templates and examples of promotional activities (such as 
bulletins, brochures, flyers, posters, etc.).

All promotional materials must be submitted to the Contracting Authority for preliminary inspection during 
the design phase.

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

GENERAL THEME
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EU-Turkey Cooperation Logo
The EU-Turkey cooperation logo is the common element used as a symbol in all EU financed projects. The 
EU-Turkey cooperation logo is made up of wavy adjoining EU and Turkish flags.

Regardless of the size, scope or objective of the project, the EU-Turkey cooperation logo must be used in 
all visibility activities. The logo should be on all graphical elements, not be aligned with any other logo, and 
not less than 1 cm in height, according to the Communication and Visibility Requirements for EU External 
Actions.

For all EU co-financed projects carried out under the EESP SOP, the EU-Turkey cooperation logo must be 
placed at the top and visible position, the Operating Structure logo in the lower left corner and the MoFLSS 
logo in the lower right corner. The height of the EU-Turkey cooperation logo should be twice the height of 
the HRD OS and Ministry logos.

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

For proper use: The 
EU-Turkey cooperation 
logo should not be 
copied from another 
document. The logo 
should be downloaded 
from the following 
website of the 
Delegation of the EU 
to Turkey: 

https://www.avrupa.info.tr/tr/avrupa-birligi-gorunurluk-ilkelerini-ogrenin-16

GENERAL THEME



7

Disclaimer
All materials with written content must contain a standard disclaimer and it must be included in the language 
of the material.

For publications in print or electronic format: 

“This publication is funded by the European Union and The Republic of Turkey. The content of this 
publication is the sole responsibility of <name of the author / partner / consortium leader company> and 
in no way reflect the views of the European Union and The Republic of Turkey.”

For websites and social media accounts:

“This <website/account> is funded by the European Union and The Republic of Turkey. The content of this 
publication is the sole responsibility of <name of the author / partner / consortium leader company> and 
in no way reflect the views of the European Union and The Republic of Turkey. ”

For videos and other audio-visual material:

“This <video/film/programme/recording> is funded by the European Union and The Republic of Turkey. 
The content of this publication is the sole responsibility of <name of the author / partner / consortium 
leader company> and in no way reflect the views of the European Union and The Republic of Turkey.”.

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

GENERAL THEME
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Use of HRD OS Logo and Other Logos
In EU co-financed projects carried out under the HRD OS, the EU-Turkey cooperation logo is at the top 
and the centre of graphic design in line with its standards. No other logo can be used in line with this logo.

The cooperation logo should be labelled “Bu proje Avrupa Birliği ve Türkiye Cumhuriyeti tarafından finanse 
edilmektedir” and/or “This project is co-funded by the European Union and the Republic of Turkey” 
underneath. The cooperation logo must be at least twice the size of the other logos and must be placed 
separately.

The HRD OS logo is placed at the bottom left, the logo of the Operation / Project Beneficiary in the middle 
and the logo of the Republic of Turkey Ministry of Labour and Social Security of the Republic of Turkey 
should be at the bottom right. The logo of the Operation Beneficiary Institution should be used right in the 
middle of the Operating Structure and the Ministry logos in the same size.

The Consortium Leader’s logo can be used for operations and projects. For Grant projects, Grant 
Beneficiaries, Partners, Contributors, etc. logos may be used in a second row under the logos of the 
Operating Structure, Operation Beneficiary Institution and Ministry, which are in the first place. These logos 
can be used half the height of the logos on the first row. There is no limit on the number of logos on this line.

All logos must be on the front cover for multi-page works.

Sample usage of the logos is shown on the next page. Sizing may vary depending on the area used. 
(Logos can be obtained from ikg.gov.tr website and Projematik.)

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

GENERAL THEME
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SAMPLE VIEW FOR 
PROJECT / OPERATION

SAMPLE VIEW FOR GRANT 
PROJECTS

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

/ LOGO OF THE CONSORTIUM
LEADER / LOGO OF THE GRANT

BENEFICIARY/COORDINATOR
LOGO OF THE CO-

APPLICANT/PARTNERS LOGO OF THE PARTNERS LOGO OF THE 
PARTICIPANTS

GENERAL THEME
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Internet Links
It is recommended to refer to the HRD OS, Operation Beneficiary and EUD home pages for more information 
in all publications prepared by the Grant Beneficiary and its partners.

EU Visibility after Completion of the Project
Once the EU-financed part of a project is completed, the project can continue to be carried out by the 
beneficiary or partner. In this case, the EU symbol may not be used in the communication instruments of 
the activity, except for commemorative signs, six months after the end of the section financed by the EU 
and the Republic of Turkey. However, the following sentence should be found on the material in the same 
way as the previously used EU-Turkey cooperation logo: “The previous phase of this project/programme 
was supported by the European Union and the Republic of Turkey between <dates>”.

In case of any conflict, beneficiaries should consult with HRD OS.

The design of the printed material must comply with the visibility guidelines 
posted in this guideline and on relevant websites. Final designs must be 
shared with the Contracting Authority for feedback and pre-inspection before 
the materials are printed. The printing cost of improper designs can be 
considered as “ineligible” costs.

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

GENERAL THEME
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Communication Activities
Communication activities must be planned in detail and in line with a calendar. Communication activities 
should focus on the overall objective of the project and the progress made towards the objectives of the 
Operations / Projects and Grant Programs carried out.

For maximizing the multiplier effects of communication activities;

• Activities should be carried out on a timely manner,

• The information used must be correct,

• Activities should be organized in close cooperation with the contracting authority and the Delegation 
of the EU to Turkey,

• The right audience(s) should be targeted,

• Messages should concern the audience,

• Activities should be proportionate in terms of resources spent and expected impact.

Defining the Correct Audience
For effective communication, the target audience must be clearly defined in the communication and 
visibility plans. The target audience should include opinion leaders, influencers, people who may affect 
the activity or be affected by the activity. Project beneficiaries and contractors are also the focus of interest 
of groups in the province/country and groups in the member country/province where project partners and 
stakeholders are located.

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

GENERAL THEME
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Communication and Visibility Plan
The general operational plans of the Operations/Project or Grant Projects are expected to include a 
“Communication & Visibility Plan”. This plan must be prepared at the beginning of the project implementation 
and submitted to the Contracting Authority for approval. (General conditions in grant projects article 6.2.)

The content of such a plan may include the following:

Example of a General Communication Strategy

Objectives

1 - General communication purposes
2-  Target groups
   -     Within the provinces/countries where the project is implemented,
   -     Within the EU countries (where applicable).
3-  Specific objectives for each target group related to the project objectives and project cycle stages
     Examples of Communication objective;
• Ensuring that the beneficiary community is aware of the roles of beneficiaries, their partners and the 

EU in the project,
• Raising awareness of the people of the host country or Europe about the role of beneficiaries, 

partners and the EU in providing assistance on certain conditions,
• Raise awareness of the contributions made by beneficiaries and their partners to the environment, 

health, education and so on through their projects they carry out with EU support.

Communication Activities

1-  The main activities that will be carried out during the period covered by the communication and         
visibility plan include 
   -     the details of the type of activities and
   -     the responsibilities at the time of the activities.
2-  Selected Communication tools
It includes details about the advantages of certain tools (media, advertising, activities, etc.) locally.

Success Indicators

Success indicators include measurable indicators to see if communication and promotional activities 
have an impact.

Resources

Resources ensure that the appropriate project resources (human resources and financial re-sources) are 
available for the execution of communication activities.

PROCEDURES AND PRINCIPLES 
FOR VISIBILITY

GENERAL THEMEGENERAL THEME
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It is recommended that visibility materials are planned according to the communication and visibility plan 
of the related activities, taking into account the media and information access practices of the target 
audience, and these materials should be produced with the best environmental practice in mind.

Where it is possible to reach the target audience, it should be preferable that flyers, brochures, banners, 
press bulletins and similar visual communication tools are published on online media, such as websites, 
social media, and email, and not printed if possible.

It is recommended that when it is absolutely necessary to publish as printed material, a recycled paper 
should be used, and the content should be available online.

GENERAL THEME

PRODUCTION OF ENVIRONMENTALLY 
FRIENDLY MATERIALS
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OFFICIAL TYPEFACE AND LOGO
The logo consists of a square graphic form with two diagonal edges framing it in the background, with the 
name abbreviated from the name of the institution, and a quarter-circle graphic form with the other two 
diagonal edges. Logo consists of HRD OS Human Resources Development Operating Structure words. 
The logo must be used with the full title of the Programme, except promotional materials with a small-scale 
print are such as pens, USBs, etc.

The full name of the institution is located on the right side of the logo and half the height of the graphic 
frame. In the logo and full name Swiss 721 BT typeface is used.

Use of this typeface is not mandatory for operations/projects. Typefaces suitable for operation/project 
content can be used in designs. Where the typeface “Swiss721” cannot be reached, “Helvetica”, “Nimbus”, 
“Swis721”, “Arial” typeface families may be used.

Important Note:  The user is responsible for purchasing and licensing the aforementioned typefaces. The Republic of 

Turkey Mınıstry of Labour and Social Security of the Republic of Turkey and the relevant sub-departments of the Ministry 

shall not be held responsible for the consequences that may arise from the violation of these situations.

GENERAL THEME
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LOGO
VERTICAL USE  

GENERAL THEME
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LOGO 
NEGATIVE USE  

GENERAL THEME
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LOGO (COLOURS)

GENERAL THEME

SPOT COLOURS

AUXILIARY COLOURS (SPOT) AUXILIARY COLOURS (PROCESS)

PROCESS COLOURS
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USE OF LOGO 
BLACK-WHITE

GENERAL THEME

SPOT COLOURS PROCESS COLOURS
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LOGO 
INCORRECT USAGES

GENERAL THEME

WRONG COLOUR USAGE

CHANGING WRONG SIZE

CHANGING WRONG SIZE

WRONG COLOUR USAGE

WRONG COLOUR USAGE
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OFFICIAL 
TYPOGRAPHY

GENERAL THEME

The official typeface for the HRG OS is “Swiss721”.
This typeface should be used in designs. In writing the texts, “Arial” or if necessary 

“Times New Roman” should be used.
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SUPPORTING 
GRAPHIC FORMS

he graphic form used in the logo can be used in various designs.

COLOURS 

EXAMPLES (Applications can be increased in variations)



VISIBILITY
GUIDELINE

USAGE FOR THE OPERATION/ 
PROJECT
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USING IMAGES IN DESIGNS
In cases where an image is used in corporate designs, the editing style shown below should be used. The 
type of images used, their sizes, and their overall form they establish together may vary depending on the 
requirements of the design, while the application style remains the same. The EU-Turkey cooperation logo 
stands at the centre of the graphic design according to its own standards. No other logo is used in this 
logo line. The HRD OS logo should be placed at the bottom left, the logo of the Operation Beneficiary in 
the middle and the logo of the Republic of Turkey Ministry of Labour and Social Security of Turkey should 
be at the bottom right.

USAGE FOR THE OPERATION / 
PROJECT

/

 
 

LOGO OF THE CONSORTIUM
LEADER
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VISIBILITY MATERIALS
Brochure/Poster

In promotional publications, the logo sizes standard is applied for the publications mentioned on the 
previous page. If the project to which the publication belongs has a logo, the logo of the Operating 
Structure and the logo of the Operation Beneficiary Institution and equivalent logos should be used right in 
the middle of the Operating Structure and the MoLSS logos in the same size. 

The logo of the consortium leader should be used in the second row under the logos of the Operating 
Structure, Operation Beneficiary Institution and MoLSS, and at half the height of the logos in the first row. 
There is no limit on the number of logos on this line. The front cover should contain all logos.

These documents should contain the disclaimer statement in a clear and legible way with standard 
content. It may appear above the logos on the bottom row on single-page printed materials and on the 
back cover page for multi-page documents.

USAGE FOR THE OPERATION / 
PROJECT

x/2

2x

x

LOGO OF THE CONSORTIUM
LEADER

PROJECT
LOGO
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Correspondences
Visibility rules also apply to all correspondences such as press releases and e-bulletins.

In correspondences, the project logo must not be larger than the logos of the Operating Structure, Ministry 
and Operation Beneficiary Institution below.

The logo of the Operation Beneficiary Institution should be used right in the middle of the Operating 
Structure and the MoLSS logos in the same size. The Consortium leader’s logo should be used under the 
Operating Structure, Operation Beneficiary Institution and MoLSS logos and in half the size.

In all correspondences with a wide distribution network, especially in the press release, it should be 
noted that the project is carried out as part of the “Employment, Education and Social Policies Sectoral 
Operational Programme (EESP SOP)”.

Title of Correspondence: Swiss721 Hv BT, 18 points
Plain Text: Swiss721 Lt BT, 10 points

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Poster
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

2x

x

OPERATION/
PROJECT NAME 

x/2

LOGO OF THE 
BENEFICIARY OF 

OPERATION

LOGO OF THE CONSORTIUM
LEADER

PROJECT
LOGO
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Folded Brochure
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

Lorem Ipsum

Lorem Ipsum

25%

50%

Lorem Ipsum

75%

L o r e m  I p s u m

Lorem Ipsum Dolor
Sit Amet, Consectetur
Adipiscing Elit.

Lorem Ipsum Dolor
Sit Amet, Consectetur
Adipiscing Elit.

L O R E M  I P S U M

W W W.YO U R W E B S I T E .C O M

+ 1 2 3 4 - 5 6 7 8 9

This publication was produced with the financial contribution of the European 
Union and the Republic of Turkey.  Its contents are the sole responsibility of 
< name of the Grant Beneficiary / Coordinator / Co-Applicants> and do not 

necessarily reflect the views of the European Union and the Republic of Turkey. 
LOGO OF THE CONSORTIUM

LEADER

PROJECT
LOGO

/

LOGO OF THE 
BENEFICIARY OF 

OPERATION
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Business card

All typefaces on business cards are from the Swiss721 family.
The size of a card is 80mm x 50mm.

Name: Swiss721 Hv BT, 7 points
Function: Swiss721 Lt BT, 6 points

On the address line, Name of the Ministry: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

/

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

Team Leader

T: +90xxx xxx xx xx
F: +90xxx xxx xx xx

www.xxxxxxxxxx.com
xxxxxx@xxxxxxxx.com

Adress Information Line 1
Adress Information Line 2

Name of the Project and/or Operation

Betül CANBAZ
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Business Envelopes

All typefaces on business envelopes are from the Swiss721 family.
The size of an envelope is 220 mm x 110 mm.

On the address line, Name of Centre: Swiss721 Hv BT, 7.5 points
Continuation of the address: Swiss721 Lt BT, 7.5 points

Proje Adı 1. satır
Proje Adı 2. satır

/

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Regular Envelopes

All typefaces on regular envelopes are from the Swiss 721 family.
The size of an envelope is 170 mm x 130 mm.

On the address line, Name of Centre: Swiss 721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

/

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Envelopes - Medium

All typefaces on medium size envelopes are from Swiss 721 family.
The size of an envelope is 250 mm x 170 mm.

On the address line, Name of Centre: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

/

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Envelopes - Large

All typefaces on large envelopes are from the Swiss721 family.
The size of an envelope is 360mm x 250mm.

On the address line, Name of Centre: Swiss721 Hv BT, 11 points
Continuation of the address: Swiss721 Lt BT, 11 points

/

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Writing Pads

All fonts on writing pads are from Swiss721 family. Writing pad is in A5 size.

Note: In cases where an image is used in corporate designs, the editing style shown below should be used. 
The type of images used, their sizes, and their overall form they establish together may vary depending on 
the requirements of the design, while the application style remains the same. The EU-Turkey cooperation 
logo stands at the centre of the graphic design according to its own standards.

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Fax Paper

All typefaces on fax paper are from Swiss 721 family.

On the address line, Name of Centre: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

PROJECT LOGO

LOGO OF THE 
BENEFICIARY OF 

OPERATION

LOGO OF THE CONSORTIUM
LEADER

Project Name
Project Name

Address information 1 st line
Address information 2 nd line
Address information 3 rd line
Address information 4 th line

2x

x

x

x

x/2
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Spine Labels

5 mm

5 mm

5 mm

5 mm

5 mm 5 mm

5 mm 5 mm

5 mm 5 mm

5 mm 5 mm

5 mm

5 mm

5 mm

5 mm

3x
2x

x

x/2

x

3x

It is 32mm x 190mm / 75mm x 190mm.

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

PROJECT NAME
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File

All typefaces on files are from Swiss721 family.
The size of a file is 320 mm x 320 mm.

On the address line, Name of Centre: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

Project Name 

x

x

/

LOGO OF THE 
BENEFICIARY OF 

OPERATION

PROJECT LOGO

LOGO OF THE CONSORTIUM
LEADER

Address information 1 st line
Address information 2 nd line
Address information 3 rd line
Address information 4 th line
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Printing of CD Booklets and Labels
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

Project Name
Name of Activitiy

2x

x

x/2

2x

x

x/2

Project Name
Project Name

Name of Activitiy
Name of Activitiy
Name of Activitiy

LOGO OF THE 
BENEFICIARY OF 

OPERATION

LOGO OF THE CONSORTIUM
LEADER
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Template for Presentations
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

GENERAL DISTRIBUTION 
BY PROVINCES

/
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2x

x

x/2

Label for EU Funded Materials

In the following example, information such as project number and lot number are used as an 
example.

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

EU Instrument for Pre-Accession Assistance 
(IPA II) Institutional Capacity Building for the 

Implementation of Employment, Education and 
Social Policies Sectoral Operational Programme

Europaid/CONTRACT NO/D/SUP/TR

Lot No: 0012-34
Article No: 0023

Serial number: TK-234156

Purchased with the European Union and 
National Contribution.
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Label for EU Funded Materials

In the following example, information such as project number and lot number are 
used as an example.

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

IMPROVING SOCIAL INTEGRATION AND EMPLOYABILITY OF 
DISADVANTAGED PERSONS

Contract Number: TRH4.1.ISEDP/P-03/…

Model No  : …………………………………………………………
Serial No   : …………………………………………………………

Purchased with the European Union and National Contribution.

PROJECT LOGO
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Certificates

In the example below, information such as operation and grant name and other details are 
given as an example.

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

x/2

2x

x

Dear  ............................................... 

has been awarded with this certificate upon completion of the “...................................” program that was 
held between the dates of “........................” under the title of “................................................” within the 

scope of the “Improving Social Integration and Employability of Disadvantaged Persons” operation, which 
is supported by the Financial Instrument for Pre-Accession Assistance Funds and carried out by the 

Directorate of European Union and Financial Assistance of the Republic of Turkey Ministry of Labour and 

Social Security.”

       SIGNATURE
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Invitations

In the example below, information such as operation name, date etc. are given as an 
example.

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

x/2

2x

x

Republic of Turkey Ministry of Labour and Social Security, the Directorate of the European 
Union and Financial Assistance respectfully wishes you to honour the conference on 

“Improving Social Integration and Employability of 
Disadvantaged Persons” 

to be held on 27 October 2016.

       SIGNATURE
Date : 
Hour :
Location :
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Rollups
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

Lorem ipsum dolor sit ame t, c onsec tetur 
adipiscing elit, sed do eiusmod tempor 

incididunt ut labo re et dolor e magna aliqua.

x/2

2x

x

PROJECT
LOGO
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Signboards
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

x/2

2x

x

OPERATION / PROJECT NAME
Contract Number: TRH4.1.ISEDP/P-03/…
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Totem
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

3x

x

2x

x/2
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Flag
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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x

3x

Swallowtail Flag
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Application on Vehicles
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Desktop Flags
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Promotional Materials
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Promotional Materials
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT
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Promotional Materials

2x

x

x

x

x/2

VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

PROJECT
LOGO
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Stage/Backdrop
VISIBILITY MATERIALS

USAGE FOR THE OPERATION / 
PROJECT

2x

x

x/2

x/2



USAGE IN GRANT PROJECTS

VISIBILITY
GUIDELINE



55USAGE IN GRANT 
PROJECTS

USING IMAGES 
IN DESIGNS

In cases where an image is used in corporate designs, the editing style shown below should be used. The 
type of images used, their sizes, and their overall form they establish together may vary depending on the 
requirements of the design, while the application style remains the same. The EU-Turkey cooperation logo 
stands at the centre of the graphic design according to its own standards. No other logo is used in this 
logo line. The HRD OS logo should be placed at the bottom left, the logo of the Operation Beneficiary in the 
middle and the logo of the Republic of Turkey Ministry of Labour and Social Security the Republic of Turkey 
should be at the bottom right. The logos of the Grants Beneficiaries institutions, partners and so forth must 
be placed under the logo block of which layout is described above.

2x

x

x/2
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Brochure/Poster

In promotional publications, the logo sizes standard is applied for the publications mentioned on the 
previous page. If the project to which the publication belongs has a logo, the logo of the Operating 
Structure and the logo of the Operation Beneficiary Institution and equivalent logos should be used right in 
the middle of the Operating Structure and the MoLSS logos in the same size. 

 The logos of the grant beneficiaries should be used in the second row under the logos of the Operating 
Structure, Operation Beneficiary Institution and MoLSS, and at half the height of the logos in the first row. 
There is no limit on the number of logos on this line. The front cover should contain all logos.

These documents should contain the disclaimer statement in a clear and legible way with standard 
content. It may appear above the logos on the bottom row on single-page printed materials and on the 
back cover page for multi-page documents.

VISIBILITY MATERIALS
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PROJECT
LOGO
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OPERATION

LOGO OF THE GRANT
BENEFICIARY/COORDINATOR

LOGO OF THE CO-
APPLICANT/PARTNERS LOGO OF THE PARTNERS LOGO OF THE 

PARTICIPANTS
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Correspondences
Visibility rules also apply to all correspondences such as press releases and e-bulletins.

In correspondences, the project logo must not be larger than the logos of the Operating Structure, Ministry 
and Operation Beneficiary Institution below.

The logo of the Operation Beneficiary Institution should be used right in the middle of the Operating 
Structure and the RoTMoLSS logos in the same size. The Consortium leader’s logo should be used under 
the Operating Structure, Operation Beneficiary Institution and RoTMoLSS logos and in half the size.

In all correspondences with a wide distribution network, especially in the press release, it should be 
noted that the project is carried out as part of the “Employment, Education and Social Policies Sectoral 
Operational Programme (EESP SOP)”.
 
Title of Correspondence: Swiss721 Hv BT, 18 points
Plain Text: Swiss721 Lt BT, 10 points

VISIBILITY MATERIALS

USAGE IN GRANT 
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Poster
VISIBILITY MATERIALS
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Folded Brochure
VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

Lorem Ipsum

Lorem Ipsum

25%

50%

Lorem Ipsum

75%

L o r e m  I p s u m

Lorem Ipsum Dolor
Sit Amet, Consectetur
Adipiscing Elit.

Lorem Ipsum Dolor
Sit Amet, Consectetur
Adipiscing Elit.

L O R E M  I P S U M

W W W.YO U R W E B S I T E .C O M

+ 1 2 3 4 - 5 6 7 8 9

/

This publication was produced with the financial contribution of the European 
Union and the Republic of Turkey.  Its contents are the sole responsibility of 
< name of the Grant Beneficiary / Coordinator / Co-Applicants> and do not 

necessarily reflect the views of the European Union and the Republic of Turkey. 
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Business card

All typefaces on business cards are from the Swiss721 family.
The size of a card is 80mm x 50mm.

Name: Swiss721 Hv BT, 7 points
Function: Swiss721 Lt BT, 6 points

On the address line, Name of the Ministry: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

/

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

Team Leader

T: +90xxx xxx xx xx
F: +90xxx xxx xx xx

www.xxxxxxxxxx.com
xxxxxx@xxxxxxxx.com

Adress Information Line 1
Adress Information Line 2

Name of the Grant Project 1st Line
Name of the Grant Project 2nd Lline
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Business Envelopes

All typefaces on business envelopes are from the Swiss721 family.
The size of an envelope is 220 mm x 110 mm.

On the address line, Name of Centre: Swiss721 Hv BT, 7.5 points
Continuation of the address: Swiss721 Lt BT, 7.5 points

/

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

T: +90xxx xxx xx xx
F: +90xxx xxx xx xx
www.xxxxxxxxxx.com
xxxxxx@xxxxxxxx.com

Adress Information Line 1
Adress Information Line 2

Name of the Grant Project 1st Line
Name of the Grant Project 2nd Lline
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Regular Envelopes

All typefaces on regular envelopes are from the Swiss 721 family.
The size of an envelope is 170 mm x 130 mm.

On the address line, Name of Centre: Swiss 721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

/

T: +90xxx xxx xx xx
F: +90xxx xxx xx xx
www.xxxxxxxxxx.com
xxxxxx@xxxxxxxx.com

Adress Information Line 1
Adress Information Line 2

Name of the Grant Project 1st Line
Name of the Grant Project 2nd Lline
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Envelopes - Medium

All typefaces on medium size envelopes are from Swiss 721 family.
The size of an envelope is 250 mm x 170 mm.

On the address line, Name of Centre: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

/

T: +90xxx xxx xx xx
F: +90xxx xxx xx xx
www.xxxxxxxxxx.com
xxxxxx@xxxxxxxx.com

Adress Information Line 1
Adress Information Line 2

Name of the Grant Project 1st Line
Name of the Grant Project 2nd Lline



64

Envelopes - Large

All typefaces on large envelopes are from the Swiss721 family.
The size of an envelope is 360mm x 250mm.

On the address line, Name of Centre: Swiss721 Hv BT, 11 points
Continuation of the address: Swiss721 Lt BT, 11 points

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

/

T: +90xxx xxx xx xx
F: +90xxx xxx xx xx
www.xxxxxxxxxx.com
xxxxxx@xxxxxxxx.com

Adress Information Line 1
Adress Information Line 2

Name of the Grant Project 1st Line
Name of the Grant Project 2nd Lline
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Writing Pads

All fonts on writing pads are from Swiss721 family. Writing pad is in A5 size.

Note: In cases where an image is used in corporate designs, the editing style shown below should be used. 
The type of images used, their sizes, and their overall form they establish together may vary depending on 
the requirements of the design, while the application style remains the same. The EU-Turkey cooperation 
logo stands at the centre of the graphic design according to its own standards.

VISIBILITY MATERIALS
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Fax Paper

All typefaces on fax paper are from Swiss 721 family.

On the address line, Name of Centre: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

PROJECT LOGO

LOGO OF THE 
BENEFICIARY OF 

OPERATION

Project Name
Project Name

Address information 1 st line
Address information 2 nd line
Address information 3 rd line
Address information 4 th line
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5 mm 5 mm

5 mm 5 mm

5 mm

5 mm

5 mm

5 mm

3x
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5 mm
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5 mm

5 mm

5 mm 5 mm

5 mm 5 mm
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Spine Labels

It is 32mm x 190mm / 75mm x 190mm
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File

All typefaces on files are from Swiss721 family.
The size of a file is 320 mm x 320 mm.

On the address line, Name of Centre: Swiss721 Hv BT, 6 points
Continuation of the address: Swiss721 Lt BT, 6 points

VISIBILITY MATERIALS
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Printing of CD Booklets and Labels
VISIBILITY MATERIALS

USAGE IN GRANT 
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Template for Presentations
VISIBILITY MATERIALS
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GENERAL DISTRIBUTION 
BY PROVINCES

/
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Label for EU Funded Materials
In the following example, information such as project number and lot number are used as an 

example.

2x

x

x/2
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EU Instrument for Pre-Accession Assistance 
(IPA II) Institutional Capacity Building for the 
Implementation of Employment, Education 

and Social Policies Sectoral Operational 
Programme

Europaid/CONTRACT NO/D/SUP/TR

Lot No: 0012-34
Article No: 0023

Serial number: TK-234156

Purchased with the European Union and 
National Contribution.
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Label for EU Funded Materials
In the following example, information such as project number and lot number are used as an 

example.

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

IMPROVING SOCIAL INTEGRATION AND EMPLOYABILITY OF 
DISADVANTAGED PERSONS

Contract Number: TRH4.1.ISEDP/P-03/…

Model No : …………………………………………………………
Serial No : …………………………………………………………

Purchased with the European Union and National Contribution.
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x/2
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Certificates

The name of the operation and grant and other information 
in the example below are given as examples.

VISIBILITY MATERIALS

USAGE IN GRANT 
PROJECTS

Dear  .................................................

has been awarded with this certificate upon completion of the “........................................” program of the “..............
............................” project that is supported as part of the Grant Program for the “Improving Social Integration 
and Employability of Disadvantaged Persons”, which is supported by the Financial Instrument for 

Pre-Accession Assistance Funds and carried out by the Directorate of European Union and Financi-
al Assistance of the Republic of Turkey Ministry of Labour and Social Security.”

        SIGNATURE
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Invitations

In the example below, information such as operation name, date etc. are given as an example.

VISIBILITY MATERIALS
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Republic of Turkey Ministry of Labour and Social Security, the Directorate of the European Union 
and Financial Assistance respectfully wishes you to honour the conference on 

“x............................................................................... Grant Project” 
to be held on 27 October 2016.

     SIGNATURE

Date : ………………………….
Hour : ………………………….
Location : ………………………….
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Roll up
VISIBILITY MATERIALS
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Lorem ipsum dolor sit amet, consectetur 
adipiscing elit, sed do eiusmod tempor 

incididunt ut labore et dolore magna aliqua.
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Signboards
VISIBILITY MATERIALS
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NAME OF THE GRANT PROJECT
Contract Number: TRH4.1.ISEDP/P-03/…
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Totem
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Flag
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Swallowtail Flag
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Application on Vehicles
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Desktop Flags
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Promotional Materials
VISIBILITY MATERIALS
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Promotional Materials
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Promotional Materials
VISIBILITY MATERIALS
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Stage/Backdrop
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Hibe Projesi Adı
Hibe Projesi Adı

Grant Project Name
Grant Project Name
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Republic of Turkey Ministry of Labour and Social Security
 Directorate of European Union and Financial Assistance


